PART | | DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 8. 804
STATE OF HAWAI | 8. 805
M ni mrum Qual i fication Specifications
for the C asses:

DEPUTY SHERI FF V
SPECI AL SERVI CES ADM NI STRATOR

Basi ¢ Educati on/ Experi ence Requirenents:

Graduation from high school. Excess experience of the type
descri bed bel ow or work experience requiring the ability to read,
conprehend and apply witten directions or a high degree of
verbal skills may be substituted for education on a year-for-year
basi s.

Experi ence Requirenent:

Except for the substitutions provided for in this
speci fication, applicants nmust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anbunts shown in the follow ng table, or any
equi val ent conbi nati on of training and experience:

Gen Spclzd  Supvry Adm n Tot al
Exper  Exper Exper Exper Exper

Class Title (years) (years) (years) (years) (years)
Deputy Sheriff V 2 2 2 * 6
Speci al Services Adm n 2 2 3 1 8

CGeneral Experience: Wrk experience which denonstrated the
followng abilities: (1) read and conprehend conpl ex naterial,
such as rules and regulations; (2) wite clear, factual reports;
and (3) neet and deal effectively with people. Such experience
nmust denonstrate the ability to read, wite, understand and
comuni cate effectively with others in English.

Speci al i zed Experi ence: Responsible work experience in the
enforcement of Taws and rules which involved the exercise of al
the powers and authority of a police officer, including the power
of arrest, and which involved detecting and i nvestigating
violations, collecting and reporting facts and evi dence
pertaining to such violations, and enforcing and pronoting
conpliance. Such experience nust have denonstrated know edge of
and ability to apply statutes and rul es; principles, practices,
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nmet hods, and techni ques of | aw enforcement such as patrol and
surveillance, inspection and investigation, arrest and evi dence,
search and seizure; report witing; court procedures; and the use
of firearnmns.

Supervi sory Experience: Responsible experience which
i nvol ved supervising [aw enforcenent officers in the performance
of | aw enforcenent activities. Creditable supervisory experience
must have included the full range of supervisory duties
including: (1) planning, organizing, scheduling, and directing
the work of others; (2) assigning and review ng their work;
(3) advising themon difficult work problens; (4) training and
devel opi ng subordi nates; and (5) evaluating their work
performance, and disciplining them when necessary. The
supervi sory work experience nust have been conparable to at | east
the Deputy Sheriff I1l in State service.

Adm ni strative Experience: Any responsible experience which
i ncluded adm ni strative functions such as devel opnent,
managenent, execution, and coordi nation of policies, prograns
and/ or activities.

*For the class Deputy Sheriff V, adm nistrative aptitude
rat her than actual adm nistrative experience may be accept ed.
This requirenment will be considered to have been nmet when there
is strong affirmati ve evidence of the necessary adm nistrative
abilities. Such evidence may be in the formof success in
regul ar or special assignnents or projects which invol ved
adm ni strative problenms (e.g., in planning, organizing,
pronoting, and directing a program providing staff advice and
assi stance, and budget planning); interest in nanagenent
denonstrated by the performance of work assignnents in a manner
whi ch clearly indicates awareness of nmanagerial problens and the
ability to solve them conpletion of educational or training
courses in the areas of managenent acconpani ed by the application
of principles, which were |earned, to work assignnments;
managenent’ s observation and eval uation of the applicant’s
| eadershi p and managerial capabilities; success in trial
assignnments to managerial and/or adm nistrative tasks.

Substituti ons All owed:

1. Successful conpletion of an academ c year at an accredited
col |l ege or university above the high school |evel may be
substituted for General Experience on a year-for-year basis.

2. Successful conpletion of an associate degree in police
science froman accredited college or university, or
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conpl etion of two academi c years froman accredited coll ege
or university which included 24 senester credit hours in | aw
enf orcenment providing know edge of the techni ques of patrol
and surveillance, inspection and investigation, rules of
arrest and evi dence, search and seizure, and report witing
may be substituted for all of the General Experience and one
(1) year of Specialized Experience.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Speci al Requi renent:

Applicants nust neet all federal and State regul ations
applicable to the carrying, use and possession of firearns and
amuni ti on.

Li cense Requi r ed:

Applicants nust possess a valid license to drive in the
State of Hawaii .

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. For such positions,
Selective Certification Requirements may be established and
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.

Test s:

Applicants may be required to qualify on an appropriate
exam nati on
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Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of perform ng the essential functions of
the position with or without reasonable accommobdation will not be
di squalified under this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director of Human Resources Devel opnent.

Ment al / Enoti onal Requi renents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is a change in title for the class Special Services
Deputy V to DEPUTY SHERI FF V and an anendnment to the m ni num
qgualification specification for the classes Special Services
Deputy V (now titled Deputy Sheriff V) and Special Services
Adm ni strator, approved on January 23, 1992.

DATE APPROVED:

DAVI S K. YOG
Director of Human Resources Devel opnent



